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                         14th September 2020   

Dear Parents and Carers 
 
Thank you for your support and understanding last week as we have adjusted and amended our school 
routines to ensure that we are able to maximise our teaching time in school, minimise the inconvenience 
caused by staggered drop off times and ensure that we keep everyone as safe as possible. 
 
We are constantly looking for ways to improve our routines and we are aware that the tight collection times 
at the end of the day for Junior School pupils are causing some challenges. We felt very strongly from the 
beginning that we wanted to keep the end of school as tight as possible to support parents and families who 
had children in more than one year group.  
 
After observing collection time this week, we would like to make the following changes to ease the flow of 
people and to provide those collecting each year group a specific place to wait. We want to avoid congestion 
and to make it easier (and ultimately quicker) for class teachers to dismiss. We conducted a trial of some of 
these changes on Friday evening, and felt that this improved things. Please note we are not planning on 
changing any drop off or collection times, but rather aim to use the space we have better. 
 
As from this evening the following changes will apply: 
 
Year 6 will now be dismissed from the Senior School Main Gate. We ask that Y6 parents wait in the area to 
the right hand side of the gate. This will allow more space for Reception and Y1 parents to better maintain 
social distancing. Please note that Y6 pupils will still enter on a morning via the Junior gate. 
 
Reception and Year 1 parents should wait in the drop off area in front of the wide opening in the yellow 
fence. Pupils will be brought into the wider space of the staff car park and be handed over one at a time. 
Please do not call your child forward as it is important that staff hand over children to a known adult. Please 
remain behind the yellow railing. 
 
Year 4 and Year 5 will be dismissed from the far end of the yellow fenced walk way. We ask that Year 5 
parents wait within the drop off area closest to the gates to the main road and the yellow fence. Pupils will 
walk down the yellow fenced walkway and be handed over. If you are a Year 4 parent, we ask kindly that you 
wait further back from the drop off area leaving the road as clear as possible so that Year 1 and Reception 
parents are able to exit the site easily. Once Year 5 have been dismissed, please then move forward to the 
drop off bay to collect your child. 
 
Year 3 children will be handed over at the same point as Year 1 pupils. If you arrive early, we ask that you 
wait behind the Year 4 and 5 parents until the road is clear and you can walk down to collect your child. 
 
Year 2 will continue to be dismissed from the Main Gate. Whilst waiting for Year 2 pupils we ask that you use 
the area just to the right of the main gate and down the road as you have been doing. Please try to avoid the 
left hand road (the main entry road) as this is where we dismiss Years 9.10 and 11. 
 



We will ensure that staff are out to support the first few days and add extra signage to remind you of these 
changes. I have also attached a map to this letter for clarification. 
 
Whilst there may be some initial teething problems, we are hopeful that this should make the collection of 
your child easier and allow you to socially distance safely whilst waiting. 
 
I would also like to remind you that parents may wear masks on the school site if they wish and that only one 
adult should be on site to drop off and pick up children. This is important to reduce the number of people 
waiting. 
 
We will trial these new routines for the next few weeks and then review again if needed. Thank you for your 
ongoing support as we work towards a ‘new normal’ 
 
Yours sincerely 
 
 
Mr Rees 
Vice Principal 
 
 
        

 

 

 

 

          

 


