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28th December 2020 

 

Dear Parents, 

I am writing to give you more information about the return to school in January and the roll out of mass testing in schools 

for secondary age pupils. At Polam, we are opting to offer the new quicker COVID-19 tests, known as ‘lateral flow tests’ 

to our pupils. We feel that it is important to do everything we can to keep our pupils, staff and the wider school community 

as safe as possible.  

Along with the other protective measures we are taking, these tests will help staff and pupils to remain in school safely. 

Up to one third of people who have coronavirus experience no symptoms. By testing we will help to stop the virus spread 

and help to keep our school open as safely as possible. The test is voluntary, but I would encourage everyone to take 

it. I enclose an instructional leaflet with some more information about how children take the tests for you, which the 

Department for Education have asked me to send to all parents.  

We will be testing all Senior School pupils who want to participate, beginning on Tuesday 5th January 2021.    

Staff INSET day 

You will know that we had planned a staff CPD day on Monday 4th January 2021. This day will now be used to set up 

testing. The Department for Education tell us that the tests will arrive in school on the 4 th January and that the online 

training modules for staff will also be available then. We will also use the day to prepare the spaces needed for testing, 

according to the guidelines we have been given. It is not possible to do this work before the 4th January as many of our 

staff have annual leave until this date or only work during term time.  

The Department for Education has stated that schools can take an extra INSET day to support preparations for testing. 

As we will not be able to deliver the training and school improvement work which we had planned for Monday 4th January, 

we will be adding an extra INSET day later in the term. I will inform you of the date as soon as possible – I’m afraid it is 

impossible to check with all the relevant people over the Christmas break.  

Returning to school in January 

The return to school for pupils will be a staggered start, as I communicated to you at the end of term. It has been made 

very clear to us by NHS Test and Trace that the purpose of the staggered start is to avoid starting chains of infection in 

school. Therefore the pupils who will return to face to face learning and a normal timetable on Tuesday 5th 

January are all Junior School pupils (Reception to Year 6) and Year 11. We expect all of these pupils to return 

to school as normal.  

We will also have in school provision for children of Key Workers and vulnerable pupils. The Key Worker and Vulnerable 

pupils will be supervised whilst accessing the online lessons that the rest of their year group are attending from home.  

Online learning for Years 7 to 10 

Years 7 – 10 will remain at home for the first week of term and will access online lessons via Teams, as we used 

for bubbles who had to self-isolate last term. This means that they will have almost every lesson that they would 

normally be taught, but online. All pupils know how to access Teams through their school email, but we will send out 

further information for you before the start of term. The lessons that will not be live will be Core PE, Accelerated Reader 

(although we expect your child to read for the duration of their AR lesson) and Activities. There will also not be Concordia 

Crescimus Time input.  



Lessons will consist of approximately 30 minutes of online input from your child’s class teacher followed by a task or 

activity to do independently. We will stagger the times of the input – in part to ensure that the internet bandwidth in 

school can support this level of usage but also to help families who may have two children at home and only one device 

on which to access learning. Further details and times will be in the information sent out just before the start of term.  

All pupils are expected to attend all lessons. Teachers will be taking a register and Pastoral Leaders will be in touch if 

your child misses a lesson or appears to be attending but does not respond when directly asked questions.  

We have already asked pupils to inform us if they do not have any device on which to access Teams. Teams can easily 

be accessed using a smartphone by downloading the Teams app. We do have some laptops which the government has 

provided for disadvantaged pupils who do not have a device. If your child will not be able to access Teams and you 

need us to loan them a school laptop please could you contact Mr Craig Rees as soon as possible: 

rees.c@phs.woodard.co.uk  

Testing in the first fortnight of term 

NHS Test and Trace have asked us to test all pupils and staff on their return to school. Pupils must have two tests, a 

few days apart. One will take place in the first week and one at the start of the second week of term. They will then be 

tested weekly.  

In the first week of term we therefore will need all pupils who have consent to come into school for a test. We are asking 

them to come in by form. We have been told that it should take approximately an hour to test one form of pupils. 

Attached with this letter is a detailed schedule which sets out when each form must attend school for their test. 

The days for each year group are as follows: 

Tues 5th January Year 11 and pupils accessing Key worker/Vulnerable pupils provision 

Wed 6th January Year 10 

Thurs 7th January Year 8 

Fri 8th January  Year 7 (am) and Year 9 (pm) 

 

Please could you ensure that your child attends school at the correct time, as on the detailed schedule attached with 

this letter. They should bring a face covering, as they would normally do for school. If you wish to wait for your child then 

you may wait in the car park. We will use the Liddiard Theatre for testing and pupils will exit via the back door of the 

Theatre. Please observe social distancing if you are waiting for your child. We anticipate that it will take approximately 

an hour for each form to be tested.  

Those taking the test will be supervised by trained staff. The ‘lateral flow’ tests are quick and easy using a swab of the 

nose and throat. The tests are self-administered by pupils but staff will oversee the swab process. We are told that 

results take around half an hour from testing. 

You will only be contacted about your child’s result if they are positive or if they are a close contact of a confirmed 

positive. If your child’s result is negative you will not be contacted by the school. As long as the result is negative, your 

child will then be able to leave school. 

If your child tests positive they will be asked to wait in a separate room while we contact you to come and collect them. 

You will then need to arrange for your child to have a PCR test at a test centre to confirm the result.  

On the day that your child’s year group is in school to be tested, there will not be live Teams lessons. Instead work will 

be posted on Show My Homework, so that pupils can access it at a time that suits them.  

Consent for testing 

If you are happy for your child to be tested, please access the Arbor Parent Portal where you can give your consent 

electronically. Instructions on how to do this are in the document attached with this letter. Please could you ensure 

that you have accessed the Parent Portal and either given consent or declined to give consent by Saturday 2nd 

January. We will telephone all parents who have not responded on 4th January.  

Requests for Key Worker provision 

If you are a key worker and you will need your child to access the provision for these pupils in the first week of term 

please could you inform us of this using the Arbor Parent Portal. The definition of a Key Worker can be found at 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-

mailto:rees.c@phs.woodard.co.uk
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
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schools-colleges-and-local-authorities-on-maintaining-educational-provision  Instructions on how to access the portal 

are in the document attached with this letter. You only need to let us know of your Key Worker status if you need to use 

the provision from 5th – 8th January. Please could you ensure that you have accessed the Parent Portal to request 

a place by Saturday 2nd January. 

Return to face to face education for all pupils 

All pupils will be expected back in school on Monday 11th January. There will be a staggered start on that day for Senior 

School pupils to enable a second test to take place – we will inform you of the details of this in the first week of term, 

once we have a better idea of how long testing takes.  

As ever, thank you for your support. The Department for Education have made it clear that the offer of mass testing for 

schools is a voluntary one, but we feel that it is important to take every step we can to ensure the safety of our whole 

community. As you can imagine it is an enormous logistical challenge to set up testing for all Senior School pupils, 

especially over the Christmas period. Having never done anything like this before and with little experience or guidance 

we may need to make changes and will no doubt learn as we go – so my apologies if things do change. You may need 

to bear with us as we get to grips with the reality of testing teenagers! 

I know that there is much speculation in the media about whether schools will in fact return in January. We can only 

work with the information that we have available to us and I would rather let you know our current plans now – even if 

they have to change. If there are further announcements then I will write to you again at that point.  

If you have any questions, please don’t hesitate to ask – although we are also trying to have something of a break so 

answers may not be immediate.  

Best wishes 

 

 

Kate Reid 
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