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           10th July 2020 

Dear Parents 

In my newsletter last Friday I promised to update you with the outline of the school day for September and so I am 

writing to do just that. If you did not see it, I also provided a link to the government’s information for parents and 

carers about full opening in September – this can be accessed here:  

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-

schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-

early-years-providers-schools-and-colleges-in-the-autumn-term 

Returning in September 

We are planning a full return for all year groups, following the detailed guidance set out by the Department for 

Education. This asks schools to maintain the increased levels of hygiene and cleaning which we have in place at present 

and to minimise contact between different groups of pupils as far as we can, whilst ensuring that we deliver a full 

curriculum. Specifically the government has asked schools to take the following measures to prevent infection: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) 

symptoms, or who have someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products 

such as detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

Therefore from September the following will be in place at Polam: 

 Each year group will be a ‘bubble’ with its own classrooms, staggered drop off, pick up, breaks and lunchtimes. 

There will be movement within each bubble, particularly in Senior School, to enable a full curriculum to be 

taught and to have sets and GCSE options classes, but pupils will not mix with those from other bubbles. 

 Pupils will remain in their classrooms and teachers will come to them to teach, even in Senior School. There 

will be some exceptions so that pupils can still use specialist spaces such as Science laboratories, ICT suites, 

theatre, gyms and the Food Technology facilities. Where different groups of pupils share a space there will be 

additional cleaning. 

 Pupil desks will face forwards in classrooms and lessons will be planned to minimise contact between people. 

 There will be an increased level of cleaning throughout the day as well as weekly deep cleans of both the 

school and equipment that children have used. 
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 All classrooms will have lidded bins for tissues and anti-bacterial wipes for cleaning shared equipment. 

 Pupils will continue to have timetabled hand washing and specified times to use hand sanitiser. For most 

children, and especially our younger children, this will always be supervised. In addition there will be hand 

sanitiser in all classrooms and at the entrances to all buildings. 

 In Junior School pupils will continue to eat lunch in their classrooms as they are doing at the moment, to avoid 

unnecessary movement around school.  

 In Senior School each year group will eat in the Dining Hall at different times. There will be no breaktime 

service at the start of term, until we see whether this can be managed safely. 

 Pupils will be asked to come to school wearing PE kit on the days that they have PE to avoid using changing 

facilities. Otherwise all pupils will be in full uniform. The new guidance does not recommend daily washing of 

clothes.  

 The timetable for Year 11 students will have GCSE ‘Catch Up’ sessions built into the school day for all pupils. 

We are in the process of writing the detailed risk assessments and protocols which will enable us to open safely. 

However I know how important it is that you are able to plan ahead and so the following are the start and finish times 

and gates for each different year group. These will not change. 

Year  School Start time School Finish time Gate 

R/1 09.00 15.25 Main Gate 

2 08.50 15.35 Main Gate 

3 08.50 15.35 Junior Gate 

4 08.40 15.30 Junior Gate 

5 08.30 15.25 Junior Gate 

6 08.20 15.20 Junior Gate 

7 08.30 15.30 Boarding Gate 

8 08.40 15.40 Boarding Gate 

9 08.40 15.40 Main Gate 

10 08.30 15.45 Main Gate 

11 08.20 15.50 Main Gate 

 

We are sorry that the number of drop-offs and pick-ups means that we will not be able to have cars on site from 

Thursday 3rd September, with the exception of Blue Badge holders. 

Start of the Autumn Term 

The first two days of the Autumn Term will be a staggered start to ensure that all pupils understand the new routines 

before having the whole school back together. New Reception and Year 7 pupils will also have transition activities on 

these days.  

 Junior Year Groups in school Senior Year Groups in school 

Thursday 3rd September Reception/Year 1 
Year 2 
Year 4 
Year 6 

Year 7 
Year 10 
Year 11 

Friday 4th September  Reception/Year 1 
Year 3 
Year 5 

Year 7 
Year 8 
Year 9 

 

On Monday 7th September the whole school will return.  

Wraparound provision 

We anticipate re-opening our Breakfast and After School Clubs from the start of the Autumn Term. Mrs Mogridge will 

write to you with further details during the holiday. Wraparound provision will re-locate to Grange House (formerly 

the Boarding House) from September, in a move that was planned before current events. We also hope to be able to 
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have Year 7 and Year 8 pupils in Breakfast and After School Club now that we have more space and to develop our 

Holiday Club provision next year.  

Attendance 

The government guidance explicitly asks me to inform you that it is vital that all children return to school ‘to minimise 

as far as possible the longer term impact of the pandemic on children’s education, wellbeing and wider development’. 

School attendance will therefore be mandatory again from the beginning of the Autumn Term and the usual rules on 

school attendance will apply, including your parental responsibility to ensure your child attends school and our 

responsibility to record attendance and follow up all absence.  

Shielding will be paused from 1st August. Nevertheless, we know that there may be exceptional cases where a child is 

under the care of a specialist health professional and a full return to school is not recommended by that health 

professional. If this is the case for your child, please could you contact Mrs Farley-Smith so that we can ensure that we 

are able to provide remote education if your child cannot return. She can be contacted at 

smith.m@phs.woodard.co.uk  

We also understand that many families will be anxious about the return to school – for lots of different reasons. If you 

are worried about any aspect of the return to school then please do get in touch so that we can reassure you about 

the steps that we are taking to make school as safe as possible. Your child’s Pastoral Leader should be your first point 

of contact in this case. SEND 

Year Pastoral Leader Email 

Reception – Year 2 Mrs Crosby crosby.e@phs.woodard.co.uk  

Year 3 – Year 6 Mrs Goodwin goodwin.s@phs.woodard.co.uk  

Year 7 and Year 8 Mrs Ryan ryan.l@phs.woodard.co.uk  

Year 9 and Year 10 Mr Buchanan buchanan.i@phs.woodard.co.uk  

Year 11  Mrs Bailly or Mrs Hardy Bailly.b@phs.woodard.co.uk 
Hardy.s-j@phs.woodard.co.uk  

 

It is absolutely vital that no pupil with symptoms of Covid-19 comes into school. If your child does have symptoms 

of the virus they must remain at home and self-isolate for at least 7 days and should arrange to have a test. Pupils 

who have negative test results can return to school.  

I will write to you again towards the end of the holiday with further details about the school day and other practical 

information that you will need to know. For now, I would like to thank you all for your support during the last few 

months. I think we can all see light at the end of the tunnel now and welcoming our entire school safely back in 

September will be a very positive step.  

Best wishes 

 

Kate Reid, Principal 
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