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Polam Hall School 

Personal Protective Equipment and Face Covering Protocol 

September 2020 

The majority of staff in education settings will not require PPE beyond what they would 

normally need for their work, even if they are not always able to maintain distance of 1 metre 

plus from others. 

Guidance around infection prevention and control in school settings 

The DfE guidance ‘Safe working in education, childcare and children’s social care settings, 
including the use of personal protective equipment (PPE) (14 May 2020)’ explains the strategy 
for infection prevention and control, including the specific circumstances PPE should be used, 
and thus work safely during the coronavirus (COVID-19) outbreak.   

A hierarchy of controls is being deployed that, when implemented, create an inherently safer 
system where the risk of transmission of infection is substantially reduced.  These include: 
staff and pupils who display symptoms of coronavirus, or in households with someone 
displaying symptoms, remaining at home; cleaning hands often; respiratory hygiene; regular 
cleaning of the school; minimising contact and mixing (for example through social distancing 
and the “bubble” system) and PPE.  This note/section covers PPE, which means: fluid-
resistant surgical face masks; disposable gloves; disposable plastic aprons; and eye 
protection (for example a face visor or goggles). 

When will PPE be provided 

The school risk assessment and Protocol for Staff, Pupils and Visitors identifies specific 
roles or tasks that will require PPE. These are: 

 Staff members who are delivering first aid;  

 Staff members involved in accompanying or escorting symptomatic staff or students to 
the isolation room and/or waiting for them to be collected, if 1m+ social distancing cannot 
be maintained; 

 Staff members who need to provide intimate care to pupils, including following an 
incident with toileting. 

 Staff members who have to restrain a child, if the balance of risk allows time to don PPE 

Where it is identified that PPE is required, it will be provided by school and will meet the British 
kitemark standard to ensure quality.  

Every member of staff who is in regular contact with children at Polam Hall School will be 
provided with a pack of PPE for their use if any of the situations above arises.  

Guidance and training will be delivered around when PPE may be required and how it should 
be safely donned and disposed of.  It is available here and all staff will be asked to watch the 
guidance video before school re-opens more widely: 
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-
for-non-aerosol-generating-procedures 

Face coverings and PPE 
 

https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
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With the exception of the situations outlined above, we do not require staff or pupils to wear 

PPE.  The advice remains that the majority of staff in education settings will not require PPE 

beyond what they would normally need for their work. 

Face coverings are not classified as PPE. PPE is used in a limited number of circumstances 
to protect wearers against hazards and risks, such as surgical face masks, gloves, disposable 
aprons etc. 
 

Guidance released by the World Health Organisation on 21 August 2020 and further details 

released by the Department for Education on 26 August 2020 now recommends that face 

coverings should be worn by adults and secondary age children in communal areas and 

corridors where social distancing may not be possible and there is local intervention 

(lockdown) in the area. 

Although there is currently no local intervention, at Polam Hall School we will require that from 
1 September 2020:    

 Face coverings be worn by all staff and Senior School pupils in communal areas and 
corridors where social distancing of at least 1 metre may not be possible. 
 

 Junior School pupils are not required to wear face coverings in school however, staff 
members will be required to wear face coverings in communal areas and corridors where 
social distancing of at least 1 metre may not be possible. 

In line with the guidance from the DfE, face masks will not be required in the classroom or 
other teaching area. We do recognise that these are uncertain times and therefore will not 
prohibit staff or pupils from wearing face coverings in teaching spaces if they choose to do so, 
as long as they do so safely, following the guidelines in this protocol. 

For non-teaching staff (catering, day cleaning, premises, admin staff), face coverings must be 

worn at all times in communal areas and corridors, when social distancing is not possible. 

Face coverings may only be removed when outdoors, when seated and eating a meal in the 

dining area, when stationed at a personal desk space or when social distancing is possible. 

If used incorrectly, wearing a face covering may increase the risk of virus transmission and 
therefore it is essential that staff and pupils follow the guidance set out below at all times. 

Face coverings worn outside school should not be worn inside school. They should be 
removed and disposed of, or stored in a sealable plastic bag immediately and safely (see 
below). 

Guidelines for wearing face coverings in school 

There are circumstances where medical grade face masks and other PPE is required (outlined 
above), in these instances school provided PPE must be worn (not your own choice of face 
covering). 

For staff 

Face coverings must be worn at all times by all staff members in communal areas and 
corridors where social distancing is not possible. Communal areas include staffrooms, faculty 
offices and any other areas where there is movement of staff or pupils. 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe
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Face coverings may only be removed when teaching/supporting teaching within a classroom, 
when stationed at your personal desk, when social distancing is possible, when outdoors, and 
when seated to eat in the dining area. 

Staff members who have medical conditions which mean that they are unable to wear a face 
covering should discuss this with their Line Manager.  

Your face covering must be suitable and of acceptable quality in line with the current guidance. 
It should safely cover the nose, mouth and chin. It must fit closely to the face leaving no gaps. 

 You take responsibility for ensuring that you are aware of any increased risks to yourself 
or others if your chosen face covering is handled incorrectly. 

 You will receive guidance around the use of face coverings in school. 

 Guidance around donning and doffing your face covering must be followed at all times. 

 Before touching your face covering you should sanitise or wash your hands.  

 When removed, your face covering should be placed in a sealable bag and stored safely 
until you have sanitised your hands ready to touch it again. 

 Reusable face coverings should be stored securely and should be washed every day in 
line with the manufacturer’s instructions. 

 Disposable face coverings should be stored securely and disposed of at the end of the 
day in line with the manufacturer’s instructions. 

 It is important to carry two face coverings with you at all times, this will allow you to have 
a back-up should the one you are wearing be compromised in any way. The school offices, 
and Attendance and Welfare Officer will have a small supply if required. 

 All staff members should wear a suitable face covering when in communal areas and when 
moving around the school building, unless this impedes their ability to safely supervise 
children or deliver education, for example when on duty, delivering an extra-curricular 
activity or leading an assembly.  

 For classroom-based staff and teachers, face coverings are not recommended within the 
classroom. You may choose to wear one if you wish as long as you do so safely and it 
does not impede your ability to safely supervise children or deliver education, 

 For pupil facing support staff, including catering, cleaning and site staff, face coverings 
must be worn at all times. Face coverings can be removed when outdoors, if stationed at 
your own desk, or if social distancing of at least 1 metre is possible. 

 Face coverings can be removed whilst you are seated to eat a meal in the dining area 
however it must be worn at all times when ordering food or moving around the dining area. 

 You must ensure that you keep up to date with any training or guidance around the safe 
use of the type of face covering that you wear. 

 You understand that we will also take a view on whether you are handling your face 
covering correctly and that you wear it appropriately. 

 Your face covering should be appropriate for wearing in a professional setting. 

 Your face covering must not pose any additional risk to your colleagues or pupils. If this is 
deemed to be the case, you will be required to change to a more suitable face covering. 

The social distancing and hygiene control measures that have been put in place in school 

must be followed at all times. 

Staff must also be careful to social distance in line with Government guidance at all times 

whether in or out of school. 

For parents and pupils 
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Face coverings must be worn by Senior School pupils in communal areas and corridors when 
social distancing is not possible.  

A limited supply of disposable face masks are available in school. Families who need support 
with providing an adequate face covering should contact their child’s Pastoral Leader. 

Parents of pupils who have medical conditions which mean that they are unable to wear a 
face covering should discuss this with their Pastoral Leader, the SEN Manager or the 
Attendance and Welfare Officer and an exemption pass will be provided.  

 The school will work with parents to alleviate any concerns and identify measures that 

reassure the child or their parents around these guidelines. 

 It is the responsibility of parents to ensure their child is provided with a suitable face 
covering of acceptable quality in line with the current guidance. It should safely cover the 
nose, mouth and chin. It must fit closely to the face leaving no gaps. 

 Parents should ensure that their child can handle, wear, wash and/or dispose of the face 

covering safely, in line with manufacturer’s guidance. 

 Reusable face coverings should be named.  

 Parents and pupils must ensure that they are aware of any increased risks to their child or 
others if their chosen face covering is handled incorrectly. 

 Parents will be informed if their child is experiencing difficulties with safe wearing of the 

face covering within school. 

Parents must ensure that their children are social distancing in line with Government guidance 

when out of school.  

For pupils 

 Pupils will be prompted by teaching staff when they need to wear a face covering. 

 Guidance around donning and doffing a face covering must be followed at all times. 

 Before touching your face covering you should sanitise or wash your hands.  

 When removed, your face covering should be placed in a sealable bag and stored safely 
until you have sanitised your hands ready to touch it again. 

 Reusable face coverings should be stored securely and should be washed every day in 
line with the manufacturer’s instructions.  

 Disposable face coverings should be stored securely and disposed of at the end of the 
day in line with the manufacturer’s instructions. 

 Plastic storage bags should also be washed or replaced daily. 

 We recommend that Senior School pupils carry a spare face covering. Each bubble area 
will have some spare disposable masks for use if necessary.  

 At the end of your lesson, if you are moving to a corridor or communal area where social 
distancing may not be possible, you will be prompted by your teacher to sanitise your 
hands and re-apply your face covering before leaving the classroom. 

 Face coverings may be removed when you are eating a meal within the dining area 
however it must be worn at all times when ordering food or moving around the dining area. 

 You will receive guidance around the use of face coverings in school and must ensure that 
you keep up to date with any training or guidance around the safe use of the type of face 
covering that you wear; 

 Your face covering must not pose any additional risk to your teachers or other pupils. If 
this is deemed to be the case, you will be required to change to a more suitable face 
covering. 

 Face coverings should have an appropriate design for a school setting. 
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The social distancing and hygiene control measures that have been put in place in school 

must be followed at all times. 

Pupils must be careful to social distance in line with Government guidance at all times whether 

in or out of school 

Disposal of PPE 

Used PPE and any disposable face coverings that staff or pupils arrive wearing should be 

placed in a refuse bag and can be disposed of as normal domestic waste unless the wearer 

has symptoms of coronavirus, in line with the guidance on cleaning for non-healthcare 

settings. 

Any reusable face coverings that staff or children, young people or other learners are wearing 

when they arrive at their setting must be removed by the wearer and placed into a plastic bag 

that the wearer has brought with them in order to take it home. The wearer must then clean 

their hands.  

In line with WHO guideline (https://www.who.int/emergencies/diseases/novel-coronavirus-

2019/advice-for-public/when-and-how-to-use-masks) single-use face masks must be 

disposed of and not re-used, for example, if they are removed when drinking or eating.    

To dispose of waste from people with symptoms of coronavirus, such as disposable cleaning 

cloths, tissues and PPE: 

 put it in a plastic rubbish bag and tie it when full 

 place the plastic bag in a second bin bag and tie it 

 put it in a suitable and secure place marked for storage for 72 hours 

The Polam Hall School Cleaning Protocol provides further details.  

 

https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public/when-and-how-to-use-masks
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public/when-and-how-to-use-masks

