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           21st August 2020 

 

Dear Senior School Parents 

I hope that you and your families have had a good summer holiday and are ready and refreshed for the return to 
school, As promised, I am writing to give you further details of our September re-opening to all pupils. Times of the 
day are unchanged from July, but this letter gives you more practical information about what school will be like for 
our pupils from September.  I hope this information reassures you as we want all parents to feel confident about 
sending their children back to school.  

All pupils should return to school in September. We will be following the detailed guidance set out by the Department 
for Education which asks schools to implement increased levels of hygiene and cleaning and to minimise contact 
between different groups of pupils as far as possible, whilst ensuring that we deliver a full curriculum. Specifically the 
government has asked schools to take the following measures to prevent infection (these have changed slightly since 
I wrote to you in July): 

Prevention: 
1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) 
symptoms, or who have someone in their household who does, do not attend school 
2) clean hands thoroughly more often than usual 
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 
4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such 
as detergents and bleach 
5) minimise contact between individuals and maintain social distancing wherever possible 
6) where necessary, wear appropriate personal protective equipment (PPE) 
Numbers 1 to 4 must be in place in all schools, all the time. 
Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 
Number 6 applies in specific circumstances. 
 
Response to any infection: 
7) engage with the NHS Test and Trace process 
8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 
9) contain any outbreak by following local health protection team advice 
Numbers 7 to 9 must be followed in every case where they are relevant. 
 
 
 
 
 
 



Therefore from September the following will be in place for Senior School pupils at Polam: 
 
Pupil groups and spaces 
Each year group will be a ‘bubble’ with its own classrooms, staggered drop off, pick up, breaks and lunchtimes. There 
will be movement within each bubble, particularly in Senior School, to enable a full curriculum to be taught and to 
have sets and GCSE options classes, but pupils will not mix with those from other bubbles. 
 
In the Senior School each year group will wear a different colour lanyard to enable staff to easily identify which bubble 
pupils belong to: 
 

Year 7 Purple 
Year 8 Grey 
Year 9 White 
Year 10 Black 
Year 11 Blue 

 
Pupils will remain in their classrooms and teachers will come to them to teach. There will be exceptions so that pupils 
can still use specialist spaces to access our full and broad curriculum, such as Science laboratories, ICT suites, the 
theatre, gyms and Food Technology facilities. Where different groups of pupils share a space there will be additional 
cleaning of those spaces. 
 
There will be a one way system in operation in each of the school buildings. Pupils must not access other areas of the 
site/buildings other than their own area and the specialist spaces. Movement around school will be supervised, except 
for Year 11 who will be trusted to move around school independently. Pupils will be reminded to maintain social 
distance as they move around school.  
 
The areas used by each cohort or bubble are as follows: 
 

Cohort Area/building 
Year 7 Mounsey: M1, 2, 3, and 5 
Year 8 Mounsey: M8, 11, 12 and 14 
Year 9 Liddiard: LA, B and C 
Year 10 Science Labs 
Year 11  IB Art Lab, Library, Portacabin 

 
Individual Music lessons, counselling and some other sessions will continue. These sessions will use shared spaces with 
additional cleaning. Additionally, in Senior School, the Prepare for Learning Room, Salus (the Welfare Hub) and Ancora 
(the SEN base) will be shared spaces. These rooms will be set up to ensure that there is social distance between pupils. 
 
Arrival at school 
All parking permits other than Blue Badges are suspended to ensure safety. 
 
If you walk with your child/children to school please could you maintain social distance from other parents wherever 
possible. We are also asking that only one adult brings pupil/pupils to school to avoid congestion. Please could you 
leave site promptly after dropping your child off.  
 
Please make sure that your child is at the named gate for that year group bubble at the correct time There will be staff 
on duty at the gate who will take pupils in. Year 7 and 8 pupils who attend Breakfast Club will be brought across by 
Breakfast Club staff at the correct time for their staggered start of school.  
 

Year Arrival Time Gate 
7 08.30 Boarding 
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8 08.40 Boarding 
9 08.40 Main 
10 08.30 Main 
11 08.20 Main 

 
Pupils may bring bags to school, although please ensure that they do not bring unnecessary items as it is still 
recommended that we limit the amount of equipment they bring into school each day.  
 
If pupils arrive late, after 8.45am, they should buzz at the Main Gate. Our Assistant Attendance and Welfare Officer 
will be on the Main Gate from 8.45am until 9.15am. 
 
Face coverings 
Government advice does not recommend that school children or staff wear face coverings in school. If you wish your 
child to wear a face covering, you and your child must follow the guidance in the Woodard Academies Trust PPE and 
Face Covering Protocol, which can be found on the school website.  
 
If a pupil arrives at school wearing a mask/face covering this should be removed, and either disposed of or bagged, 
following the PPE and Face Covering Protocol. A clean face covering can then be put on. 
 
During the School Day 
Pupils will clean their hands on arrival at school. All pupils will be briefed in their classroom each day about hygiene 
rules and social distancing.  
 
Pupil desks will face forwards in classrooms and lessons will be planned to minimise contact between people. Staff will 
be keeping dated seating plans.  
 
Senior School pupils should bring equipment with them. Wherever possible this equipment should be named.  The 
equipment list, which is also in the Senior School Parent Handbook is as follows: 
 

Pencil Case containing: 
Pen (Black or Blue please) 
Pencil 
Highlighter 
Ruler 
Rubber 
Pencil Sharpener  

Water bottle with sports cap 
Small note book 
Reading book  

 
Equipment should not be shared by pupils. Classroom resources will be individual where possible. Where they are 
shared, for example in specialist spaces such as Food Technology or PE, they will be cleaned or rotated and left for 48 
hours (72 hours for plastics) between groups.  
 



All adults will try to maintain a two metre distance from other adults and students. Lessons will be planned to 
accommodate this.  
 
Pupils will be regularly reminded to keep their distance and not to touch adults and each other. Pupils will walk around 
school in a line where pupils face forwards and will be encouraged to stay at least one metre apart.   
 
Each bubble will have allocated outdoor spaces for lunch and break times, which will not be shared with other bubbles. 
 
Reading will only be for one bubble or year group at a time.  
 
Hygiene Routines 
All classrooms will have tissues, lidded bins, hand sanitiser and anti-bacterial wipes for cleaning shared equipment. 
 
Pupils will have timetabled hand cleaning. For Senior School pupils this will be a mixture of hand washing and hand 
sanitising. In addition there will be hand sanitiser in all classrooms and at the entrances to all buildings. Pupils will be 
taught to clean their hands for at least 20 seconds with plenty of soap or sanitiser. 
 
Pupils can bring their own hand sanitiser to school, if you wish, but must not share it with others.  
 
Pupils will be actively encouraged to use the ‘catch it, bin it, kill it’ approach. 
 
There will be increased cleaning during the day, particularly of frequently used surfaces such as door handles and 
toilets. All spaces will be cleaned at the end of the day, with deep cleaning at the end of each week.  
 
Lunch 
There will be no breaktime service for Senior pupils, at least initially. Lunch will be served in the Dining Hall as usual 
for Senior School pupils. 
 
Pupils will sanitise/wash hands before lunch. Lunches are staggered. Some bubbles will have outside play before lunch 
rather than after. If this is the case, pupils who eat a packed lunch should take their packed lunch out with them so 
that they do not need to return to classrooms.  
 
The Dining Hall will be divided in half. Pupils in a bubble must sit together in one half of the room. Bubbles will enter 
and leave the room by different doors. Cleaning will take place in the other half of the room, in preparation for the 
next bubble, while one bubble eats. 
 
First Aid and Covid-19 
If your child requires First Aid the member of staff may be wearing PPE.  
 
If any child shows symptoms of the virus they will be isolated from others and parents will be called immediately. 
Please make sure that we hold the correct emergency contacts for you. You will need to then have your child tested. 
Next steps will be explained to you if this occurs.  
 
It is absolutely vital that no pupil with symptoms of Covid-19 comes into school. If your child does have symptoms 
of the virus they must remain at home and self-isolate for at least 10 days and should arrange to have a test. Pupils 
who have negative test results can return to school. You should inform school that your child has been tested.  
 
Pupil Behaviour 
Our usual high standards of behaviour apply to all pupils. In response to the new constraints within which we are 
working, we have developed a Covid-19 Annex to our Behaviour Policy, which can be found on the school website. If 
any pupil is found to be deliberately breaking Covid-19 Rules and Routines, or does not follow the routines after a 
warning, this will be treated as a very serious offence.  
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The Senior School sanctions ladder has changed in this Annex. Other than short detentions run by individual teachers, 
whole school detentions will all be run after school as we do not have adequate staffing during our staggered 
lunchtimes. Saturday detentions will be replaced by SLT Friday detentions.  
 
Uniform 
Pupils should come to school wearing PE kit on the days that they have PE to avoid using changing facilities. Other 
than this, our usual uniform rules apply. Pupils should not wear a mixture of uniform and PE Kit (eg hoodie and school 
trousers or trainers with uniform). 
 
End of the School Day 
All pupils will be dismissed from the gate through which they entered. Please could we ask you to maintain social 
distance if you are waiting for your child. Wraparound staff will collect Year 7 and 8 pupils who are attending After 
School Club.  
 
Homework Club will continue until 5pm, Monday to Thursday as usual. It will be located in the Dining Hall and you will 
need to inform Mrs Teasdale if your child will attend. Her email address is teasdale.h@phs.woodard.co.uk  
 

Year End of school day Gate 
7 15.30 Boarding 
8 15.40 Boarding 
9 15.40 Main 
10 15.45 Main 
11 15.50 Main 

 

Visiting the school site 

We are trying to minimise visits to school at this time. To meet with a teacher, please make an appointment in advance. 
We will not be able to admit parents onto site without a prior appointment. Remote meetings, via telephone or Zoom 
may be preferable at this time.  

If you need to drop off an item during the school day for your child, there will be a box outside the Main Gate. Please 
buzz at the gate and tell office staff what you are leaving. They will then collect it and deliver it to your child.  

Start of the Autumn Term 

The first two days of the Autumn Term will be a staggered start to ensure that all pupils understand the new routines 
before having the whole school back together. New Reception and Year 7 pupils will also have transition activities on 
these days.  

 Junior Year Groups in school Senior Year Groups in school 
Thursday 3rd September Reception/Year 1 

Year 2 
Year 4 

Year 7 
Year 10 
Year 11 
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Year 6 
Friday 4th September  Reception/Year 1 

Year 3 
Year 5 

Year 7 
Year 8 
Year 9 

 

On Monday 7th September the whole school will return.  

Attendance 

The government guidance explicitly asks me to remind you that it is vital that all children return to school ‘to minimise 
as far as possible the longer term impact of the pandemic on children’s education, wellbeing and wider development’. 
School attendance will therefore be mandatory again from the beginning of the Autumn Term and the usual rules on 
school attendance will apply, including your parental responsibility to ensure your child attends school and our 
responsibility to record attendance and follow up all absence.  

We also understand that many families will be anxious about the return to school – for lots of different reasons. If you 
are worried about any aspect of the return to school then please do get in touch so that we can reassure you about 
the steps that we are taking to make school as safe as possible. Your child’s Pastoral Leader should be your first point 
of contact in this case.  

Year Pastoral Leader Email 
Reception – Year 2 Mrs Crosby crosby.e@phs.woodard.co.uk  
Year 3 – Year 6 Mrs Goodwin goodwin.s@phs.woodard.co.uk  
Year 7 and Year 8 Mrs Ryan ryan.l@phs.woodard.co.uk  
Year 9 and Year 10 Mr Buchanan buchanan.i@phs.woodard.co.uk  
Year 11  Mrs Bailly  Bailly.b@phs.woodard.co.uk 

 

The full school risk assessment will be on the school website for your information, should you wish to read it.  

There may well be changes to some of these routines as we settle the children back into school and discover what 
works and what doesn’t. We learned a great deal during the Summer Term when we had a partial return to school, 
but having over 750 pupils back in school will no doubt be different again. It is also the case that Public Health advice 
continues to develop. If things change then we will let you know. All our Polam staff are very much looking forward to 
having all pupils back in school and are excited by the prospect of being back together as a community. 

Best wishes 

 

Kate Reid 

Principal 
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