
  Polam Hall School  

Grange Road  

Darlington  

Co. Durham  

DL1 5PA  

  

Tel: 01325 463 383  

www.phs.woodard.co.uk  
 
 

Registered office:  
1 Adam Street  

London WC2N 6LE 
Registered Company No. 6415729 An exempt charity  

 
 

  

          15th January 2021 

         

Dear Parents 

I am writing to update all parents with some of the developments in Home Learning and in our remote provision more 

generally. We are grateful to all our parents for your support with Home Learning and for bearing with us as we have 

got to grips with the technology and the new timetable. Inevitably there are updates that we want to make as the 

period of remote education continues – we have very consciously sought to develop and improve this provision since 

March.  

Submission of work, assessment and feedback during Home Learning 

One of the most challenging aspects of remote education, for both staff and pupils, is submitting work for assessment 

and feedback. What we take for granted in a classroom is much harder remotely. In the first lockdown we had a 

number of different methods of submission and we know that this added to workload for staff and sometimes 

confusion for pupils and families.  

We are therefore going to streamline submission of work and feedback, in the following way: 

Reception to Year 2 will have all their live lessons on Zoom and will use Tapestry for submission of work and feedback 

to pupils. Parents in Reception and Year 1 are very used to Tapestry, whilst Year 2 parents have not used it since 

Reception so there will be guidance for them 

Year 3 to Year 11 will use Teams for their live lessons and will submit all work through Teams. There will be two types 

of submission: 

1. In each class team there are Student Work folders – these will be used for submission of any tasks which are 

not formally marked, but instead used as formative assessment – the remote equivalent of reading a pupil 

task in the classroom and using it to inform the teacher’s planning. 

2. Any work which is to be formally marked will be set as a Teams Assignment. This means that pupils will 

complete the work in Teams and teachers will mark it and return it to them via this platform.  

Hopefully this will enable pupils, staff and parents to know exactly what work is required and ensure that work doesn’t 

get lost. I have attached some guidance on using Assignments with this letter.  

Show my Homework will still be used as a resource hub – we know that the public nature of Show My Homework is 

helpful to both pupils and parents as it does not require a login. All staff will post lesson resources such as Powerpoints 

on Show My Homework, but work will not be submitted on this platform. 

To achieve this we will be moving Year 3 and Year 4 to Teams rather than Zoom for their live lessons – I have written 

to Year 3 and Year 4 parents to explain this. 

 

 



Teams Parent Information Events 

We are running two Parent Information Events which are aimed at increasing parent confidence with Microsoft Teams 

and helping your children. The first is just for Year 3 and Year 4 pupils – I have written to those parents about this. The 

second is for parents from Year 5 to Year 11 and will take place on Tuesday 19th January at 4pm. The link for this will 

be sent out to all parents of Year 5 and above before the meeting.  

Creativity and Digital Detox 

A minor change for Senior School pupils is that we are asking Practical and Performance subjects, such as Art, Drama 

and Music, to make their live lessons slightly shorter to make more time for creative work and for students to be away 

from a screen (or at least using one in a slightly different way, such as listening to music). This may take those subjects 

away from their planned curriculum, but we feel that pupils have a lot of screen time at the moment and some ‘digital 

detox’ would be good! 

Pastoral Contact 

You will remember that in the Spring and Summer, we contacted parents fortnightly to check on how pupils were 

doing both academically and pastorally. Given that we are now live teaching and better able to monitor attendance 

and engagement closely, we will not be making this contact this time. Instead pastoral contact will happen as follows: 

Junior School: Class teachers are talking to pupils daily on either Zoom or Teams. If pupils do not attend for two 

consecutive days, without any notice from parents, class teacher will be in touch. If parents have any concerns or need 

further support we would urge you to contact your child’s class teacher or Head of Phase as soon as possible. Email is 

the quickest way to do this. 

Senior School: We will add Concordia Crescimus Time into the Senior School timetable. The weekly schedule for this 

is below. On three days per week form tutors will invite small groups of their tutees to a form time Teams meeting, 

where there will be the opportunity to check in and ask any questions that pupils have. When pupils are not in form 

they should be reading as this is usually DEAR Time (Drop Everything and Read!). Fridays will be the House Quiz. 

Senior School CC Time: 1.25 – 1.45pm 

Monday Reading (assembly) 

Tuesday Form or DEAR Time 

Wednesday Form or DEAR Time 

Thursday Form or DEAR Time 

Friday House Quiz 
 

Again, if you have any concerns about your child, please raise them with the form tutor in the first instance or their 

Pastoral Leader.  

Reading 

Our normal expectations that pupils will read daily still apply in this period. Mrs Brown has sent home suggested 

reading resources for Junior School pupils. For Senior School pupils we have invested in an online library, linked to 

Accelerated Reader, to enable them to keep reading if they do not have books at home. This should help with AR 

lessons, where we expect pupils to read for the full lesson. The resource is called MyOn – logins will be sent out by 

Mrs Squires, hopefully next week if accounts are set up by then.  

Senior School Timetable 

We know from your feedback that it isn’t always easy to understand what your child’s timetable should look like for 

Senior School pupils. Attached with this letter is a timetable template which we hope will help – your child could use 

Arbor to fill in the subjects that they have each day. You can access your child’s timetable through the Parent Portal 

on Arbor as shown in this link: https://support.arbor-education.com/hc/en-us/articles/203791992-Viewing-the-

Calendar-on-the-Parent-Portal 

 

https://support.arbor-education.com/hc/en-us/articles/203791992-Viewing-the-Calendar-on-the-Parent-Portal
https://support.arbor-education.com/hc/en-us/articles/203791992-Viewing-the-Calendar-on-the-Parent-Portal
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Ofqual GCSE Consultation 

I have written to Year 11 students and parents when we have had new information about GCSEs – we expect a 

consultation from Ofqual imminently. The suggestion at present is that there may be tasks or papers externally set by 

the examination boards which are then marked by our staff and moderated externally. I will write again when we have 

more information. 

Mass Testing 

We have begun testing in school with staff and Senior School Key Worker students. It has gone well so far. The team 

of staff needed for testing have been trained and the spaces set up as they need to be. When secondary pupils return 

to school we expect weekly testing to be part of their routine.  

Year 9 GCSE Options 

The Year 9 Options process will continue as normal, just remotely. Information has been sent directly to Year 9 parents 

from Mr Rees about this and Mr Robson is ensuring that the Careers provision which always accompanies this process 

is still delivered. We will also post the Options Booklet to all Year 9 parents so that you have a hard copy for your use. 

Readings for students begin on Monday – these will give students more information about the different subjects from 

which they can choose. If Year 9 parents have any concerns, please get in touch with Mr Rees. 

Parents’ Evenings this half term 

The Year 9 parents evening will go ahead virtually as planned on 8th February. This is a vital part of the GCSE options 

process, giving you the chance to speak to all subject teachers before your child makes their choices.  

There was a calendared Junior School parents’ evening on the same night. Instead of a virtual parents evening we are 

asking all Junior School Class Teachers to telephone the parents of pupils in their class at a mutually convenient time 

before half term. This allows staff to spread the workload and hopefully will create time for a more meaningful 

conversation.  

Online safety 

Mrs Hardy has asked me to signpost any parent that is worried about online safety to the resources on the school 

website. We know that pupils are spending more time online at the moment and so wanted to remind you of the 

information that is available to you. If you have any safeguarding concerns then Mrs Hardy should be your first point 

of contact: https://www.phs.woodard.co.uk/914/key-information/category/26/safeguarding  

I will continue to update you as we develop what we are doing – I hope that all our families are keeping safe and well 

at this difficult time. 

Best wishes 

 

Kate Reid, Principal 

https://www.phs.woodard.co.uk/914/key-information/category/26/safeguarding

