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Polam Hall School 

Admissions Policy 2023/24 

 

Concordia Crescimus: We Grow in Harmony 

Our Vision 

To create flourishing young people with ambition and integrity who are equipped intellectually, morally 
and socially to live fulfilling lives and make positive contributions to their communities. 

Our Mission 

It is our mission to build on the unique heritage of Polam Hall School in order to educate the whole child, 
developing leadership, compassion, character, academic ambition and achievement. We have high 
expectations and aspirations for every member of our school community, and an explicit focus on 
developing strong relationships which enable each individual to succeed and grow. 

Our Values 

 We nurture the unique talents and ambitions of each of our pupils, developing confidence and 
aspiration in our children and young people. 

 We foster a spirit of inquiry, curiosity and creativity, creating a true learning community that 

achieves excellence in the classroom, the arts, on the sports field and beyond. 

 We educate both intellect and character, promoting spiritual, moral and academic development. 

 We collaborate to create an inclusive, caring and compassionate community, rooted in the values 
of equality, respect and tolerance which were prized by our Quaker founders. 

  

The principles of Confidence, Creativity, Curiosity and Community underpin all we do. 
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1. General  

 

 The standard year groups for entry to Polam Hall School are Reception and Year 7. 

For 2022-23 the Published Admissions Number (PAN) for these years is: 

Year Places available Total PAN 

Reception 45 external places 45 

Year 7 52 internal places*, 32 external places 84 

 

*Year 6 can automatically transfer to Year 7. If there are fewer than 52 Year 6 children on roll 

at the closing date for applications, or if internal Year 6 pupils choose to continue their 

education elsewhere then the unallocated places will be made available to external applicants.  

 

2. Admissions process 

2.1 Applications 

 Applications for places in Reception and Year 7 should be made through the Local 

Authority by using the common application form which is available on the Local 

Authority’s website and which must be submitted by the date set by the authority. 

Parents will be informed if their child has been admitted to Polam Hall School in writing 

by the Local Authority.  

 In year applications (for all year groups other than Reception and Year 7) should be 

made on a common application form requested from the Local Authority. 

 Applications for transfers to another school should be made on an in year transfer form 

requested from the child’s current school and returned to the child’s current school.  

2.2 Reception 

 Where the number of applications is greater than the Published Admissions Number, 

applications will be considered against the oversubscrition criteria for day pupils set 

out in paragraph 2.6 below. 

 For details about the admission of children outside their normal age group, deferred 

entry and children below compulsory school age please see Appendix 1 of this policy. 

2.3 Year 7 

 Parents in Year 6 of the Junior School must still make an application through the Local 

Authority by using the common application form which is available on the Local 

Authority’s website and which must be submitted by the date set by that authority. 

Once they have made the application a place will automatically be allocated to the 

Year 6 pupil, before any other allocation of places. In addition, there will be a number 

of places available to external applicants, the number of which will be dependent on 

the number of Year 6 pupils who choose to progress to Year 7. 

 Where the number of external applicants is greater than the number of places 

available, applications will be considered against the oversubscription criteria set out 

in paragraph 2.6 below. 

2.4 Admission into year groups other than Reception and Year 7 

 Parents moving into the area, or who wish to move their child from another primary 

school or secondary school in the area should apply to the Local Authority.  
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2.6 Oversubscription 

 After the admission of pupils with an Educational, Health and Care Plan or Statement 

of Special Educational Needs where Polam Hall School is named on the 

plan/statement, the oversubscription criteria below will be applied in the order they are 

set out: 

 

a. ‘Looked after’ or ‘previously looked after’ children. 

b. Those children who have a sibling at Polam Hall School at the time of entry.  

c. Children who have a parent who is a member of staff of Polam Hall School at the 

time of the application where:  

i) the member of staff has been employed at Polam Hall School for two or more 

years at the time at which the application for admission to the school is made, 

and/or 

ii) the member of staff is recruited to fill a vacant post for which there is a 

demonstrable skill shortage. 

d. 60% of the remaining external places available will be allocated to children whose 

permanent home address is within Polam Hall School’s local area, defined as 

postcode DL1 and DL3. 

e. 10% of the external places available will be allocated to children who are likely to 

attract the ‘Pupil Premium’ or ‘Service Premium’ (regardless of their permanent 

home address). 

f. The remaining places will be allocated to children whose permanent home address 

lies outside postcode areas DL1 and DL3. 

g. Tie Breaks: If we have more applicants than there are places available in any of 

the categories, places will be allocated by random allocation. Applicants will be 

allocated a computer generated reference number and the school will undertake a 

random draw to select successful applicants. An independent adjudicator will 

supervise the draw to ensure that the process and outcomes are fair, unbiased and 

transparent.  

For the purposes of criterion a. ‘looked after children’ are children who are in the care of Local 

Education Authorities as defined by Section 22 of the Children Act 1989. In relation to schools 

admissions legislation a ‘looked after child’ is a child in public care at the time of application to 

a school. ‘Previously looked after children’ are children who were looked after but ceased to 

be so because they were adopted or became subject to a child arrangement order or a special 

guardianship order.  

NB Looked after and previously looked after children also includes those children who appear 

to the admissions authority to have been in state care outside of England and those who have 

ceased to be in state care as a result of being adopted (or became subject to a residence 

order or special guardianship order). A child is regarded as having been in state care outside 

of England if  they were in the care of or were accommodated by a public authority, a religious 

organisation, or any other provider of care whose sole or main purpose is to benefit society. 

For the purposes of criterion b. the term ‘sibling’ means a full, step, half adopted or foster 

brother or sister. Siblings must live at the same home address from Monday to Friday. 

For the purposes of criterion d, e and f a child’s home address is defined within Polam Hall 

School’s admission arrangements as being the child’s normal place of residence. Where legal 

custody is equally shared between parents/carers, then it is up to them to agree which address 

to use for the purpose of making an application to Polam Hall School. If legal custody is not 

equally shared, the address of the parent with the majority of custody will be used.  
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For the purposes of criterion e. a child will attract the ‘Service Premium’ if a parent is serving 

in the regular UK armed forces or was serving in the past three years OR they are in receipt 

of a pension under the Armed Forces Compensation Scheme (AFCS) and the War Pensions 

Scheme because his/her parent(s) died on active service with the UK armed forces.  

For the purposes of criterion e. a child will attract ‘Pupil Premium’ if he/she is eligible for free 

school meals (FSM) or has been eligible for them at any point in the last six years. 

If children of multiple birth are tied for the final place, Polam Hall School will admit them 

regardless of the Published Admission Number. 

3. Waiting lists 

 Polam Hall School maintains a waiting list for unsuccessful applicants who remain 

keen to secure a place should one become available prior to or during the school year.  

 The waiting list will be recorded in accordance with the relevant oversubscription 

criteria every time a new place becomes available.  

 Looked after children, previously looked after children and those allocated a place at 

the school in accordance with the Local Authority’s Fair Access Protocol, will take 

precedence over those on a waiting list. 

4. Appeals 

 Parents/carers dissatisfied with the outcome of an application to Polam Hall School 

are eligible to appeal through the Darlington Borough Council admissions appeals 

process. In all instances, Polam Hall School will abide by School Admissions and 

Admissions Appeals decisions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

PHS01                                                                                                                    Date of Review: January 2023 

APPENDIX 1 

Admissions outside a child’s normal age group, deferred entry and children below 

compulsory school age 

 

Admission outside a child’s normal age group 

Parents may request a place in a year group outside their child’s normal age group. If they do 

they should complete an application form and attached a covering letter along with any 

accompanying documentation that details the circumstances behind their request: for example 

if their child is summer born, has missed a significant amount of time due to ill health or they 

believe their child to be gifted and talented. This should be forwarded to the Admissions Officer 

at Polam Hall School. The Principal will consider the request. All such request will be 

considered on their merits, taking into account the circumstances of the request and the child’s 

best interests. If a request is refused the child will still be considered for admission to their 

normal age group. 

Once a decision has been made the school will write to the parent(s) informing them of the 

decision and setting out the reasons for the decision. 

Deferred entry 

Parents of summer born children (those born between 1 April and 31 August) can delay 

applying for a place until the next academic year (applications submitted in January 2022) and 

should follow the same process. The can request their child is admitted into Reception for 

September 2023 rather than Year 1. Such requests will be considered on their merits but 

parents should note that we cannot guarantee that every such request will be agreed. They 

also have the option of applying in January 2022 for a September 2022 place and deferring 

entry until the final term of the 2022/23 school year or for their child to attend part-time until 

they reach compulsory school age (see below).   

Admission of children below compulsory school age 

Schools within Darlington Local Authority have a single point of entry in September each year 

for pupils starting school in Reception. However, children may attend part-time until they reach 

compulsory school age and parents can defer the date their child is admitted until later in the 

school year. Children reach compulsory school age on 31st August following their fifth birthday 

(or on their fifth birthday if it falls on 31st August). 

 

 


